Job Application Form – Front Office Assistant, Luau Beach Inn
Nov 7, 2026 · @Shifan Abulhi
Luau Beach Inn, Maldives - Vaavu Fulidhoo
Position applied for: Front Office Assistant
Instructions: Please complete all sections clearly in English. Attach your CV, a recent passport-size photo and copies of your certificates. Email the completed form to abulhi@dialtrade.com with the subject "Front Office Assistant", or send it on WhatsApp to +960 7771134.
Section A: Personal Details
	Field
	Details

	Full name
	

	Date of birth
	

	Gender
	

	Nationality
	

	ID card / Passport no.
	

	Permanent address
	

	Current address
	

	Mobile / WhatsApp
	

	Email
	

	Emergency contact (name, relation, phone)
	


Section B: Education and Certifications
	Qualification / Course
	School or Institute
	Year completed
	Result / Grade

	
	
	
	

	
	
	
	

	
	
	
	


Other training (e.g. hospitality, first aid, PMS/booking systems):
	Training
	Provider
	Year

	
	
	

	
	
	


Section C: Work Experience
List your most recent job first.
	Employer & location
	Position
	From – To
	Main duties
	Reason for leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Total years of front office / guest relations experience: ________
Booking systems or software you have used (PMS, channel manager, OTA extranets): ______________________________
Section D: Skills and Languages
Rate each language: Basic / Good / Fluent.
	Language
	Speaking
	Writing

	English
	
	

	Dhivehi
	
	

	Other:
	
	

	Other:
	
	


Computer skills (email, Excel, Word, social media, others): ______________________________
Why do you want to work at Luau Beach Inn? ______________________________

Section E: Availability
	Question
	Answer

	Earliest start date
	

	Expected salary (USD / MVR)
	

	Willing to live on Fulidhoo island? (Yes / No)
	

	Able to work shifts, weekends and public holidays? (Yes / No)
	

	Notice period with current employer
	

	How did you hear about this job?
	


Section F: References
Please give two references who are not family members.
	Name
	Position & company
	Relationship
	Phone / Email

	
	
	
	

	
	
	
	


Section G: Declaration
I confirm that the information in this form is true and complete. I understand that false or missing information may lead to my application being rejected or my employment being ended. I agree that Luau Beach Inn may contact my references.
	
	

	Applicant signature
	

	Date
	


For Office Use Only
	
	

	Date received
	

	Interviewed by / date
	

	Result (Shortlisted / Hired / Not selected)
	

	Remarks
	



