
We’re

HIRING!
Requirements

Assistant Admin Officer (Male)

Ref: JA002/28

Salary: MVR 8,000 – 10,000
Based on qualifications & experience

Interested candidates please

email your CV & supporting documents to:

hr@ives.mv
For more info: 3006083, 7813636 Deadline:  1st  November 2026

• GCE O’ Level qualification.
• Familiar with MS Office package 
• Pleasant personality and a helpful, team-oriented attitude.
• Ability to ride a motorbike with a valid Maldivian driving license.
• Responsible, punctual, and willing to learn.
• Previous administrative / delivery experience will be
    an added advantage.

Scan QR code for full
job requirement.


